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Animals are multicellular, eukaryotic organisms of the kingdom Animalia (also called Metazoan).
All animals are motile, meaning they can move spontaneously and independently at some point in
their lives. Their body plan eventually becomes fixed as they develop, although some undergo a
process of metamorphosis later on in their lives, All animals are heterotrophs: they must ingest
other organisms or their products for sustenance,

Most known animal phyla appeared in the fossil record as marine species during the Cambrian
explosion, about 542 million years ago. Animals can be divided broadly into vertebrates and
invertebrates. Vertebrates have a backbone or spine (vertebral column), and amount to less than
five percent of all described animal species. They include fish,

amphibians, reptiles, birds and mammals. The remaining animals are the invertebrates, which lack a
backbone. These

include molluscs (clams, oysters, octopuses, squid, snails); arthropods (millipedes, centipedes, insect
5, spiders, scarpions,crabs, lobsters, shrimp); annelids (earthworms, leeches), cnidarians (jellyfish, se
a anemaones, corals), and sponges.

Etymology

The word "animal” comes from the Latieaning having breath, having soul or living
being.[1] In everyday non-scientific usage The word excludes humans — that is, "animal” is often used
to refer only to non-human members of the kingdom Animalia; often, only closer relatives of
humans such as mammals, or mammals and other vertebrates, are meant. The biological definition

N13UNIN19B9VINEITaY (Endnote)
9198991181304 (EndNote) Ain T9ANDI9BY MaNgLne NIBABS UL BN LRLLANYINELONENT

AREteITaRALTLTLansaylleg Tuiuiudevheenats (lenaisuthanying) daldanunsaiila

Y

[

&
JU



@ iiusiu REFERENCES AEndnds Insert Endnote

BEE ove  msert  pesion gPacelavouT || REFERENCES | malings
=t EAddText' ABI F[T';[nsert Endnote ',_-j; E“P:Managehur-:es

= [ Update Takle 5 Next Feotnote - _ |:|] Style:  APA -
Table of Insert Insert |
Contents = Footnote =] Show Notes Citation = 03 Biblicgraphy - C
Table of Contents Footnotes -] Citations & Biblography

;‘_ |.......E.......-_....

=] 1+ =l o 1
. LR NTDATIUNABINT L
Animal

Animals are multicellulagin 5 s 308 5 U LAY
All animals are motile, me:
i their lives. Their bady plan

process of metamorphosis
ather organisms ar their p

host known animal phyla
explosion, about 542 millic
invertebrates. Vertebrates
five percent of all describe
; amphibians, reptiles, birds
backbone. These

include molluscs [clams, oy
5, spiders, scorpions,crabs,
a anemones, corals), and s

Et Ymo lo EY

The word "animal™ comes |
being.[1] In everyday mon-:
to refer anly to non-humar

- ] L a - i wo owed -i- & v el = o A
9 WM":’I'HEI'F'IT!"I!JEI’IﬂﬂﬁﬁﬂlﬂLLﬂﬁ[ﬂNﬂﬂﬂﬁﬂLLﬁ[I'N'LuL‘I.JEIH"IL'EIIﬂﬁ"I‘i B FILWLIVIETaandn 1Y

Endnote

! https //en wikipedia.ong/wiki/Anima!

"
The Amercan Hertape Oxtznrﬂ

- v o L) '
2 WATGNOVILERY ﬂ"ILLMU\“:I”IEILE)ﬂaﬁT

-l
WARIIVLNEAYIIE YD NENETT



o/ '

1AW

LSEUSAANIA

1.

Page Setup : MSAIAMTINTEAY
191 Modifying Page Setup : nsuAlumsserminsany
nsldieds : PAGE LAYOUT Tab >> Page Setup Group
Theme : gaULUUANTIFUTRLBNATS
19U Changing document themes : mim?ismsqmgﬂLLUUﬁﬂL%ﬁ]gﬂLaﬂms
nsldie&s ; DESIGN Tab >> Document Formatting group >> Theme
Document Style : @ladionans
WU Changing document style set : mim?{wqmalma‘uaﬂmi
msl4m1&s - DESIGN Tab >> Document Formatting group >> style set >> More button
Headers and Footers : #1n52AY — NNINTEAY
191 Inserting Simple headers and footers : NMSUNIAFINTLANY — NBATEATY WUV
n5lde&s ; INSERT Tab >> Header & Footer group
Select a header/footer design or create your own by clicking >> edit
HEADER & FOOTER TOOLS
Watermark : 61’181:!:’1
WU Inserting Watermarks : mmmamaﬁw
msl4m1ds - DESIGN Tab >> Page Background Group >> Watermarks
Select one or click Custom Watermarks
Set picture or text options
Find and Replace : fusuazunud
Wy Finding and replacing text : M3AUMLazLNLTIToAY
msld/ds - Return to top of document >> HOME tab >> Editing group
>> Replace Text to replace example
Enter word >> replace all (Find Next to replace individual instances of word)
More button for additional options including replacing special characters and formatting
191 Using Find and Replace to format text : nM3Aum uazunudifeannusesuuuy
n5ld#&s : HOME Tab >> Editing group >> Replace

More button for additional options including replace special characters and formatting



7. Paragraph Spacing : S¥8¥%#1958 N8N
Setting paragraph spacing : AET K T AR RIS ARyt
nsldiF&s : HOME tab >> Paragraph group >> Line and Paragraph spacing button 38
HOME tab >> Paragraph group >>Dialog Box Launcher button %39
PAGE LAYOUT tab >> Paragraph group
8. Line Spacing : 5¥8EWINILMINUTINA
19U Setting Line Spacing : NsRIANSYIEMaTEIINIUSTIIR
nsldiF&s : HOME tab >> Paragraph group >> Line and Paragraph spacing button %38
HOME tab >> Paragraph group >> Dialog Box Launcher button
9. Clear All Formatting : miéﬁﬂgmwuﬁy’wm
1w Clearing existing formatting : maé’wmﬁmgﬂuwuﬁﬁag}'
msldmds : Select text >> Home tab >> Font group
Clear All Formatting button
10. Indentation : miL'Eﬂngaﬂ
19U Setting indentation : AsReANNsiEes
msld/ds : HOME tab >> Paragraph group >>Indent buttons %8
HOME tab >> Paragraph group >> Dialog Box Launcher button
11. Text Styles : @lnavastoniny
9 Adding styles to text : indladlifudaniny
msldmds : Select text >> HOME tab >> Style group >> Choose style
12. Section Break : N13hUSdIULBNEANT

19U Inserting breaks to create sections : NITLNINFILUIAIULDNENT



	บทที่ 2 การจัดการกับตัวอักษร ย่อหน้าเอกสาร และการปรับแต่งเอกสาร
	การแทรกข้อความบนเอกสาร
	การปรับแต่งข้อความบนเอกสาร
	การใส่สัญลักษณ์หัวข้อย่อยและรายการเลขลำดับ
	การจัดการกับข้อความ
	การจัดการกับย่อหน้าในเอกสาร
	การกำหนดรูปแบบหน้าเอกสาร
	การปรับแต่งเอกสารด้วยชุด Theme
	การปรับแต่งพื้นหลังเอกสาร
	การแบ่งหน้าเอกสาร
	การกำหนดหัวท้ายกระดาษและการกำหนดหมายเลขหน้า
	การจัดการกับแหล่งอ้างอิงภายในเอกสาร
	เรียนรู้คำศัพท์

