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L0 Create and Manage Presentations

= 1.1 Creale a Presentalion
This objective may Include but & not limited to: creating blank:
presentations, creating presentations wsing templates, imparting
text files Inko prasentations, importing Word document cutiines
into presentations

1.2 Format a Presentation Using Slide Masters

This objective may inchude but is nof lmited (o: applying a shide
rasher, adding new layouts, modilying existing layouls, adding
backgroursd images, contraling dide numbers, inserting headers
and foaters, modifying presertation themes

1.3 Customize Presemntalion Options and Views

This objective may Inchude but i not Imited to: changing page
sotup aptions, changing to view in colorfgrayscale, using views to
navigate through presentations, modfying presentation proparties
* LA Configure Presentations to Print or Save

This abjectivs may inchuds but is nod lmited to: setting handout
print aptlens, printing selections from presentations, packaging
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presentations for CD, saving presentations as XML, printing
presentations in grayscale, printing speaker notes, maintaining
Backward comipatibaity

1.5 Configure and Present Slideshows

This ohjectiea may includs but & not limiod fo: creaking custom
shideshaws, conflguring shdeshow options, rehearsing timing, con
Higuring resahition, using Presenter View, navigating within
slideshaws, annotating slideshows
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* 2.1 Insert and Format Slides
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Fying dide backgrourds, applying styles to slides

2.2 Insert and Farmal Shapes

This ohjectve may include but & not limited to: maodifying sheps
backgrourdds, applying borders to shapes, resizing shapes, insert-
ing shapss, creating custom shapas, applying styles to shapes

= 3.3 Order and Group Shapes amd Slides

This ohjactiea may includs but & not limiod fo: irserting section

headers, modifing dids arder, alkgning and groaiping shapes, dis
playing gridines
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Objective Domain: MOS PowerPoint 2013

1.0 Create and Manage Presentations

- 1.1 Create a Presentation
This objective may include but is not limited to: creating blank presentations, creating presentations
using templates, importing text files into presentations, importing Word document outlines into
M presentations
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Objective Domain: MOS PowerPoint 2013

1.0 Create and Manage Presentations

* 1.1 Create a Presentation
This objective may include but is not limited to: creating blank presentations, creating presentations
using templates, impeorting text files into presentations, importing Word decument outlines into
presentations

+ 1.2 Format a Presentation Using Slide Masters
This objective may include but is not limited to: applying a slide master, adding new layouts,
modifying existing layouts; adding background images, controlling slide numbers; inserting headers
and footers, medifying presentation themes
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1.0 Create and Manage Presentations

1.1 Create a Presentation

This objective may include buk is rot limited to: creating blank presentations, creating presentations
uging ternplates, Importing bext files Inte presentaticns, Importing Word document outlines inta
presentaticng

1.2 Farmat a Presentation Using Slide Masters

This abjective may includs buk i3 ot limited to: applying & slide master, adding rae Wyouts,
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